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Description automatically generated]SUPPLY AND PROPERTY MANAGEMENT OFFICE

CLEARANCE FOR PROPERTY CUSTODIANSHIP
[bookmark: _GoBack]
Direction: This clearance is a document that formally clears the property custodian's accountability for the University's property assets, guaranteeing that all equipment acquired and used are recorded and reported during inventory. Please ensure that all required details are accurately completed.

Date of Filing: ___________________

Part I

I ____________________________	respectfully request formal clearance of all my responsibilities related to the property, plant and equipment in connection with my (a. non-renewal of designation, b. resignation from designation, c. if others, please specify) ___________________________________________________________________________.(Name)



__________________________	      
Printed Name and Signature	      


Part II

	NAME
	POSITION
	SIGNATURE
	DATE SIGNED

	

________________________
Name of Immediate Supervisor/Head
	

	
	

	KARL MARS GLENN R. CANE
	AOV/ Supply Officer III
	
	

	ARMIE LEILA M. MORDENO, DPA, CSEE
	Chief Administrative Officer for Administration
	
	



(Note: The approval of clearance must be recommended by the respective Vice Presidents (VPAF – for Admin/nonteaching, VPAA – for teaching personnel, VPRDIE – for personnel involved in RDIE, VPEO – for personnel involved in Executive Operations and VPSAS – for personnel involved in student affairs and auxiliary services)

Recommending Approval:


_________________________________________				___________________
Vice President								Date Signed



Approved by:


ROLYN C. DAGUIL, Ph.D.							___________________
University President									Date Signed
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